
 

    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Millions of people search Google Maps every day. A free listing on 
Google Maps makes it easy for them to find you.  

Use Google Places to create your free listing. When potential customers 
search Maps for local information, they'll find your business: your 
address, hours of operation, even photos of your storefront or products. 
It's easy, free, and you don't need a website of your own.  
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FIRSTLY: go to www.google.com/local/add/businessCenter  

You will need a google account to complete this process. 

To sign up for a Google account, click “Sign up now” and follow the prompts 

Once that is done, click on “Add new business” 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.google.com/local/add/businessCenter
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Fill in the fields as shown below.  

 
 
 
IMPORTANT: 
The Google map may not show your location correctly. 
If this is the case, click “change map marker location” and you will be able to place 
the Google marker where you require. 
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NEXT: You will have the choice to show which locations your business will service. 

 
Once you are happy with the fields you have selected, simply click submit. 
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NEXT: You must validate your business listing. You can chose to be contacted by 
Google via phone call, SMS or via postcard (takes up to weeks to arrive). 
 

 
 
NEXT: If phone call or SMS is selected go to Page 10. 
OR: If the postcard option is selected, read on. 
 
The following will be displated. 
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This is what the Google Postcard will look like. 
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FINALLY: Add the Pin you received from Google to finish the activation process. 
 
Log back into Google ( www.google.com/local/add/businessCenter ) and enter the 
pin as shown below. 
 
 

 
 
 
ALL DONE: Google will notify you that you have completed the process. 
 

 
 

 

 

http://www.google.com/local/add/businessCenter

